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SISTEMA SCOTLAND




Post: 


Finance Manager – Part Time

Hours of work:
12-14 hours per week

Salary:                       £30k-£35k Full Time Equivalent



£10,300 - £14,000 actual

Location:                     Raploch, Stirling
Responsible to:
Chief Executive

Background

About Sistema Scotland

Sistema Scotland’s principle vision is to transform lives with music 

Sistema Scotland is a charity set up in the belief that children can gain huge social benefits by playing in a symphony orchestra.  We use music making to foster confidence, teamwork, pride and aspiration in the children taking part – and across their wider community.  We take the Sistema name from the orchestra movement established in Venezuela in 1975 by Maestro José Antonio Abreu.  We are very proud to be official partners with the original organisation in Venezuela.  Sistema Scotland exists to develop orchestra centres in Scotland.  These are known in the community as Big Noise.  The first is in Raploch, Stirling.  We have plans for further centres across Scotland.

The Team

The successful applicant will join Sistema Scotland‘s core team consisting of the Chief Executive Officer, Director of Music, Development Officer, PA / Administrator, freelance Fundraiser and freelance Press and PR Manager.

The Big Noise Raploch team consists of Director of Music, Raploch Centre manager, Community Liaison officer and 14 musicians

The Chief Executive reports to a voluntary Board of Directors.    

Responsibilities and Activities

The Finance Manager will have overall responsibility for financial performance and company secretary role. This will include the collating and reporting on all statistical and financial management information. Existing team members will continue to do the day to day inputting of data which is currently spreadsheet based. Plans to move to a financial package (Sage) are currently being drawn up.
Experience

Previous experience of financial management and knowledge of Sage (or equivalent) is essential.  

Knowledge and understanding of the arts and or voluntary sector funding will be advantageous.

Duties will include

· Specification, selection and implementation of appropriate Financial package

· Financial management - maintaining accurate financial records and monitoring all expenditure against budgets. 

· Supervision of data inputting

· Payroll management (monthly processing currently outsourced)

· Pension Management

· Preparation of management accounts and reports 

· Preparation of budgets and forecasts

· Liaison with banks 

· Advising on treasury and investment strategy

· Providing information to support fundraising

· Ensuring compliance with financial, charity and company legislation.

· Company secretary role

· Ensuring all maintenance and insurance contracts are effectively managed and renewed

Person Specification

Post:


Finance Manager – Part Time
Personal Qualities:


· Highly committed 

· Professional approach



· Friendly, enthusiastic and confident

· A flexible approach to working  

Skills

Essential requirements:
· Demonstrable experience of financial management and control 

· A knowledge of current legislation – financial, charity, company

· Excellent communication skills, verbal and written

· First class IT skills including database management and email 

· Ability to manage a complex workload and to work on own initiative and also as part of a team

· ( strongly desirable) Financial management qualification

Desirable

· An interest music and the arts
· An understanding of the voluntary sector
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